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Paccmorpeno: YTBepxaao:
Ha 3acenanuu nenarornyeckoro CoBera Hupexrop MBOY COIII c./I3yapukay
IIpoTokon Ne 6 ot 23.05. 2018 . I'azmanosa P.K

INOJIO’KEHHUE
00 3JIEKTPOHHOM KYpPHAJI€/3JIEeKTPOHHOM JHEBHHKE 00Y4Yal0lIerocs

1. O0mme MoJI0KEHUSI.

1.1. Hanuoe IlonmokeHue YyCTaHABIMBAET €JUHbIE TPEOOBaHMS IO BEACHUIO
ANIEKTPOHHOT'O JKypHaJla YCIIEBAEMOCTH/ AJIEKTPOHHOI'O JHEBHUKA OOY4YarOIIErocs
(DXK/50) 8 MBOY COIII c./I3yapukay, onpeaenseT yCIOBUS U MpaBuia BeACHUS
DX, wxoutpons 3a BeaeHueM O, mporeaypsl oOecreueHUs JOCTOBEPHOCTH
BBOJUMBIX B XK [aHHBIX, HAJACKHOCTH HMX XpaHEHUS M KOHTPOJS 3a
cooTBeTcTBUEM XK TpeOoBaHUSIM K JOKYMEHTOOOOPOTY, BKIIIOYAs CO3JaHUE
PE3EpPBHBIX KOMMIA, TBEPIbIX KONUI (Ha OyMa)XHOM HOCUTEJIE) U JIp.

1.2. OTBETCTBEHHOCTh 3a COOTBETCTBUE pPE3yJIbTaTOB YydeTa JEeHCTBYIOIIMM
HOpMaM M, B YAaCTHOCTH, HACTOAILIEMY IOJIO)KEHUIO U JIOKAJIbHBIM aKTaM, HECET
pykoBoautenps OY.

1.3. OTBETCTBEHHOCTh 3a COOTBETCTBHE JaHHBIX yudeTa (aKkTaM pealr3alnuu
y4eOHOro Ipoliecca JeKUT Ha pykoBoauTten OVY.

1.4. Ilpu BeneHnu yuera HEOOX0AUMO 00ECIIEUUTh COOJI0ICHHE 3aKOHOIaTeIbCTBA
O MEPCOHAJIbHBIX TAHHBIX.

1.5. DneKTpOHHBIN KypHAJI YCIIEBAEMOCTH/3JIEKTPOHHBIN JHEBHUK 00yYaronierocs
(manee B pokymente OXK/O]Jl), sBusieTcss ToCyAapCTBEHHbIM HOPMATHUBHO-
(UHAHCOBBIM  JOKYMEHTOM. BejeHue 3leKTpOHHOrO JKypHaja  SIBJISETCS
00s13aTebHBIM AJI1 KaXKAOrO YUUTENS-NPEAMETHUKA U KJIACCHOTO PYKOBOAMTENS
IIKOJTBI HapsTy ¢ OyMaKHBIMU (hOpMaMH.

1.6. B 1-x kmaccax oTmeTKku, nomamHue 3aaanus B OXK/DJ] mo ydeOHbIM
npeaMeTaM He CTaBsTcs. Benmercss TONBKO yYeT MpHUCYTCTBUS, OTCYTCTBUS,
JBUKEHHS 00YJarOIMXCsl, OCYILIECTBISETCS OOIIEHNE YUUTEIS C POAUTEISIMHU.

1.7. 9K/3]] mIKOABI CAYKUT JJI PELISHUsI CIICTYIONINX 3a1a4:

— XpaHeHue B 3JEKTPOHHOM BHJIE€ JaHHBIX OO0 YCIE€BAEMOCTH U IMOCEIIAEMOCTU
00yYaroImMUMHCS ITKOJIBI;

— Co3ganue enuHOM 0a3bl KaJeHIApPHO-TEMATUYECKOTO IUIAHUPOBAHMS MO BCEM
y4eOHBIM MTpeIMETaM M MapajiessiM KJI1acCoB;

— Co3ganue U peanu3anus AUCTaHIIMOHHBIX YUeOHBIX KypCOB;



— Pa3paboTka ¥ TpOBEACHHE AMATHOCTUYECKUX M TECTOBBIX PAOOT C IIEJBIO
MPOMEKYTOUYHOTO U UTOTOBOTO KOHTPOJIS;

— OmnepaTUBHBIA JOCTYI K OIIEHKaM 3a BECh IEPHO] BEJACHUS >KypHaJa, 0 BCEM
npeaMeraM, B JII000€ BpeMsi BCEM YYacTHHKaM OO0pa30BaTENIbHOTO Mpoliecca —
POIUTEINSAM, yYCHUKAM, YUYUTENAM U aIMUHUACTPALIUH;

— ABTOMaTH3alysa CO3/aHUS MPOMEXKYTOUHBIX M HTOTOBBIX OTYETOB YUHUTEJCH-
IPEIMETHUKOB, KIIACCHBIX PYKOBOAMUTEIEH U aIMUHUCTPALIIH;

— CBoeBpeMEHHOE MH(POPMUPOBAHUE POAUTENEH IO BOIIPOCAM YCIIEBAEMOCTH MX
JIeTel;

— OOecrieyeHne  BO3MOXHOCTH  MPSIMOTO  OOIIEHUS MEXAY  YUUTEISIMH,
aIMUHUCTpALMEN, POOUTENSIMU U OOYyYalOIIMMHUCA BHE 3aBUCUMOCTH OT UX
MECTOIIOJIOKEHHUS.

1.8. Benenue OXK/DJ  sBnserca o00s3aTeNbHBIM I KaXJIOTO Y4YUTENId U
KJIACCHOT'O PYKOBOAMTEJIS.

1.9. [Tonb30BaTeasIMH 3JIEKTPOHHOTO JKypHaJa SIBJISIFOTCS: aIMUHUCTPALINAS LIKOJIBI,
YUUTENsI, KIACCHBIE PYKOBOAMTENH, OOy4aromuecss W pPOAUTeNd (3aKOHHBIC
IPEICTaBUTEIIN ).

2. lIpaBuia u nopsiaok padorsi ¢ IAK/I/L.

2.1. Aamunuctparop K/

— YCTaHaBJIMBaeT TMPOrpaMMHOE oOOeclieueHue, HeoOXoauMoe [t palOoThI
AJIEKTPOHHOTO KYypHaa;

— obecrnieunBaeT Hajuiexkallee (QYHKIMOHUPOBAHUE CO3JaHHOM MMPOrpaMMHO-
anrapaTHOM Cpepl;

— obecrieunBaeT CBOEBPEMEHHOE CO3/JaHNE apPXUBHBIX KOIHH;

— BMECTE C KJIACCHBIMU PYKOBOJUTEISIMU U UHBIMHU coTpyaHukamu OV (B ciydae
CTOPOHHETO 00OpyIOBaHWs, Ha KOTOpoM ycTaHoBieH OJXK) 3amonHseT
HEe00X0auMbIe (HOPMBI.

2.2. Tlonb3oBaTed TONYYarOT TIEPCOHAIBHBIE PEKBU3UTHI JOCTyMa K
AIIEKTPOHHOMY KypHAITY B CJICIYIOIIEM MOPSIKE:

— Yuurens-npeAMETHUKH, KJIACCHBIE PYKOBOAMUTEH, aIMUHUCTPALIUS IIKOJIBI
MOJIYYarOT PEKBU3UTHI JOCTyMa y anMuauctTpaTopa DXK/D/1;

- Pogutenu monydaroT peKBU3UTHI JOCTyNa B Hayaje y4eOHOTro roja Ha
KJIJACCHOM COOpaHMM WJIM B TEUeHHE YYEOHOro roja uepe3 KIACCHBIX
PYKOBOIUTEIIEH.

- OOyuarommumecs Moy4ar0T PEKBU3UTHI JOCTYIA B HaYaIe y9eOHOTO ro/ia Wiu
NP 3a4MCIICHUU B KONy - Ha ypokax mHpopmatuku u UKT wmm y xmaccHoro
PYKOBOAMTEIIS.

2.3.Bce monp3oBarenu DXK/DJ] HeCcyT OTBETCTBEHHOCTb 3a COXPAHHOCTh CBOMX
MEPCOHAIILHBIX PEKBU3UTOB.

3.3. IIpaBa u pyHKUHOHAJBHbIE 00SI3AaHHOCTH
3. 1. Aamunucrparop K/
Aamunuctparop I7K/I/] umeer npaBo:



* OO6cyxnate Ha dopyme MO0y TeMy, Kacaroulyrocsi Y4eOHO-BOCIIUTATEILHOTO
npoliecca, u mpolecca ynpaBJieHHs MIKOJIOH;

» CocTaBisATh MPEICTaBICHUE AUPEKTOPY IIKOIY Ha MPEMUPOBAHUE YUUTENEH 110
pe3ynbTaTam paboThI C AIEKTPOHHBIM KYPHAIOM.

AJIMHHHCTPATOP 00513aH:

* OOGecnieunTh Mepbl 1Mo OecriepeOOMHOMY (YHKIIMOHUPOBAHUIO 3JIEKTPOHHOTO
KypHana;

» Pa3paboTaTh COBMECTHO C aMHHHMCTpAIMEH IIKOJbI, HOPMATHBHYIO 0a3y IO
BeaeHuro DXK/DI;

* OOecreunTh BCEX IMOJNB30BATENCH PEKBU3UTAMH JOCTyNa K DJIEKTPOHHOMY
KypHaiy. Bectm 06a3y [aHHBIX TIOJIB30BaTeNed U CTAaTUCTUKY padOThI ¢
AIIEKTPOHHBIM JKYPHAJIOM;

» IloaroroBuTh (3ampammBaeT y pa3paboTyUMKa CHUCTEMBI, B CIydae CTOPOHHEH
OpraHu3aliy, Ha cepBepe KOTopoi pa3BepHyT DK/D]1) KOMIUIEKT TOKYyMEHTOB I10
pernmameHTauuu  ucnoip3oBaHus OK/DJl kak MHGOPMALMOHHON CHCTEMBI
MEPCOHANIBHBIX JAHHBIX;

» KoHTtponupoBaTh paboTocrocoOHOCTh cucTeMbl DXK/D/;

» CoznaBaTh pe3epBHBIC KOMUHU 0a3bl IaHHBIX, B TOM YHUCJIE U Ha MaTepHUAJIbHBIX
HOCUTEJISIX, HE pexe | pa3a B HEJENI0/B IBE HEJEIH;

* OcyuiecTBiATh CBA3b CO CIYKOOM TEXHHYECKOW MOAJEPKKH pa3zpaboTduKa
OXK/D;

* KoHcynbrupoBath mnosb3oBateneit OXK/IDJ OCHOBHBIM mpueMaM padoThl C
IPOrPaMMHBIM KOMITJIEKCOM.

» KontpomupoBate paboTy ¢ OJJIEKTPOHHBIM IKYypHAJIOM BCEX YYACTHHUKOB
00pa30BaTEeNBbHOTO TMpOIEcca: AaIMUHUCTPALMU, YYWUTEJeH, YYEHUKOB H UX
poauTene;

* ®opMHpOBaTh CCHUIKU Ha 00111€00pa30BaTeNbHbIE U MIKOJIBHBIE PECYPCHI;

* OOecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIIMIO 10 BOIpOcaM paboOThl C
AJIEKTPOHHBIM KYPHAJIOM;

 IIpoBoaANUTH MIKOJBHBIE CEMUHAPHI, HATIPABJICHHBIE HA W3YYEHHE BO3MOXKHOCTEH
U CIIOCOOOB pabOTHI C NIEKTPOHHBIM KYPHAIOM;

* Ilpu HEOOXOAMMOCTH, MO TPEOOBAHUIO YUUTEICH-NPEAMETHUKOB U KIACCHBIX
pykoBoauTenei, popMupoBaTh HEOOXOAUMBIE OTYETHI B [IEUaTHOM BU/IE;

* IlongepxuBaTh CBSI3b C PONUTEISIMH W OCYIIECTBISTH HEOOXOAUMEIE
KOHCYJIBTAIIMH 110 BOTIPOCAM TMOJKIIOUEHUS M paOOTHI C AIIEKTPOHHBIM JKYPHAJIOM ;

3.2. KnaccHble pyKOBOAMTEJIN:

KuiaccHblil pyKoBOAUTEIb HMEET NPABO:

* [TosrydaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO TIO BOITPOCaM PadOTHI C SJIEKTPOHHBIM
KYpHAJIOM;

*O6cyxaath Ha Gopyme 00y TeMy, KAacarollyrocs y4eOHO-BOCIUTATEIBHOTO
npolecca U Mmpolecca yrnpaBJieHUs HIKOJIOH;

*[Ipy CBOEBpPEMEHHOM, IOJHOM W KauyeCTBEHHOM 3allOJIHEHUU 3JIEKTPOHHOTO
KypHaJIa yUUTEISIMU-TIpEAMETHUKaMH (OpMHpOBaTh OTYETHl MO pabore B
3JIEKTPOHHOM BUJIE:



* OT4eT 0 MoCeaeMoCTH Kiacca (1o Mecsiam);

 [lpeaBapuTeNbHBIN OTYET KJIACCHOTO PYKOBOAUTEIS 32 YUEOHBIN MEPUOT;

* OTYeT KJIaCCHOTO PYKOBOAMUTEIS 32 YUCOHBIN MEPUOI;

* Hroru ycneBaemMocTH Kiacca 3a y4eOHbIN EpUO/;

* CBojiHas BEIOMOCTh y4Ye€Ta yCIeBa€MOCTH 00yUarOIIMXCs KJ1acca;

» CBoJiHas BEIOMOCTh y4eTa MOCeIaeMOCTH.
* ®opmupoBath npu  HeoOxonumoctu  «HMHbopmanmoHHOE THUCHBMO  JUIS
poauTenein» B OymakHoM Buje. llpu OTCyTCTBUM HpuHTEpa Ha paboueM MecTe
HaIlpaBJsATh  DJIEKTPOHHOE  MUCBMO  aJAMUHHUCTPATOPYy C  TpeOOBaHUEM
chopMHpOBaTh MUChMA B MEYATHOM BHJIC JJII BKJICUBAHUS B OOBIYHBIA JTHEBHUK
00y4Jaromerocs;
 Co3aBath U MyOIMKOBAaTh OOBSBICHUS HA SJIEKTPOHHON JOCKE OOBSBICHUH;
* Bectu nuuHBIN 3JIEKTPOHHBIN MOPT(OIIHO.
KuaccHblil pykoBOgUTEIb 00513aH:
* [IpoxoauTh 0Oy4eHHs Ha IIKOJBHBIX CEMHUHApaxX, HAMpaBJIEHHBIX HA M3yYCHUE
PUEMOB pa0OTHI C AIEKTPOHHBIM KYPHAIOM;
*3alOJHATh W CIEAUTH 3@ aKTYaJbHOCTBIO JIaHHBIX 00 OOYyYarolIUXCsl CBOETO
KJIacca U UX POAUTEINSIX;
* KoHTposnpoBaTh CBOEBPEMEHHOE (EKEHENEIbHOE) 3aloJHEeHue 0a3bl JaHHbBIX
OX/29]] 00 oO0ydaromuXcs YYUTEIAMU-TIPEIMETHUKAMU; BECTHU MOHHUTOPHHT
YCHEMHOCTH 00y4YeHUS
 IlpenocTaBiATh PEKBU3UTHI IOCTYIA poAUTENSIM U oOydaronumcs OV
* OpranuzoBaTh  cOOp  KOMIUIEKTa  JOKYMEHTOB  TI0  00ECIEUYEHUIO
3aKOHOJATEIBHBIX TPEOOBAHUM O 3aIUTe MEPCOHANBHBIX AaHHBIX (I1/{H);
* BHocuTh mnpu HEOOXOAUMOCTH B 3JEKTPOHHOM JKypHalle (akThl HpOIycKa
3aHATHI 00y4YalOIUMHKCS 0 YBAKUTEIBHOU IPUUHHE;
* ExeHelnenbHO KOPPEKTHPOBATH BBICTABICHHBIC YUYUTEISIMU MPEIMETHUKAMHU
(bakThl IPOITyCKa 3aHATUN 00YyJaIOIIUMUCS;
« ®opMUPOBATh U MYyOJUKOBATh MEPEUEHBb KIACCHBIX MEPOIMPHUATHI HA MeCAll B
JIEKTPOHHOM PACIIMCAHUM.
* OmnoBemares poAUTENEH HEYCHEBAOIIUX OOYyYalOIIUXCs, O0O0yYaroluxcs,
MPOMYCKAIOIINX 3aHATHS 110 HEYBAKUTEIbHON IPUUYNHE;
 [IpoBomuTh 0OyueHUE NIl YICHUKOB U POAUTENCH (3aKOHHBIX MPEICTAaBUTEIICH )
o padore ¢ DK/ID/;
* OpranuzoBaTh 0OMeH uH(poOpMaIuend ¢ OO0ydYalIIUMUCI W  POIUTEISIMU
(3aKOHHBIMH TIPEACTABUTEIISIMH );
* Ocyl1ecTBIATh KOHTPOJIb HOCTYNA POAUTENEH U O0YHAIOIITUXCS.

3.3. YuureJssl — IpeIMeTHUKM:

YunTesb-nipeIMeTHHK HMeeT MPaBo:

* IlonmyyaTh CBOEBpPEMEHHYIO KOHCYJbTAIlMIO IO BOIpocaM paboThl C
AIIEKTPOHHBIM JKYPHAJIOM;

* ®opMHpPOBATH CBOM JEKTPOHHBIE YUeOHbIE KYpPChl, UTOTOBBIE, TPOMEKYTOUHBIE
U CPE30BbIe TECTOBBIE PA0OTHI M HCIIOJIB30BATh UX MPU MPOBEACHUN YPOKOB;



* OO6cyxnate Ha dopyme MO0y TeMy, Kacaroulyrocs: y4eOHO-BOCIIUTATEILHOTO
npoliecca U Mmpoliiecca yupaBiaeHHs IKOJIOH;
* OOcyxJaTh U BHOCUTH MPEJIOKEHUS M0 YIYUIICHUIO PabOThl C 3IEKTPOHHBIM
JTHEBHUKOM;
* [Ipu CBOEBpEeMEHHOM, MOJHOM M KAuE€CTBEHHOM 3alOJHEHUH 3JIECKTPOHHOIO
*KypHaia GOpMHPOBATH OTYETHI IO PabOTE B AIEKTPOHHOM BHUJIE:

» KanennapHo-TeMaTnyeckoe TIaHUPOBAHUE;

» HWTorm ycneBaeMoCTH 1O MPEAMETY 3a YICOHBIN MTEPHOT;

e Oryer yuuTensI-NpeIMETHHKAa II0 OKOHYAaHUU Y4YEOHBIX MEPUOJIOB U
UTOTOBBIM;

* Ortuer u rpaduk «/uHamuka cpenHero 6amia mno npeameTy».
« Co3naBaTh ¥ MyOJIMKOBATh OOBABICHUS HA 3JIEKTPOHHON JOCKE OOBSBIICHUN;
* BecTu nuuHbIM 251€KTPOHHBIN TOPTHOIHNO;
Y4aurenab-npeIMeTHUK 00513aH:
* [Ipoxoauth 0Oy4eHMS Ha IIKOJBHBIX CEMHHApax, HAIPaBJICHHBIX HA M3y4YCHHE
IPUEMOB PaOOTHI C 3JIEKTPOHHBIM KYpPHAJIOM;
* 3amnoNHATh AJIEKTPOHHBIN >KypHal otcpouyeHo — g0 17.00 wacoB (moowcHo
8blOpams Opy2oe 8pemsi) Kaxaoro THs B TOUKax skcruryatanuu DK/ /1;
* ExenHeBHO 3aMONHATH JaHHBIE MO JOMAIIHUM 33/IaHUSIM;
* CucremaTHuecKl MPOBEPATh U OLIEHUBATh 3HAHUS OOYYaIOLIUXCS, a TaKxkKe
OTMEYaTh MOCEMIAEMOCTb B 3JIEKTPOHHOM XKYypHAJIE;
* BbICTaBIATh UTOTOBBIE OLICHKM OOYYalOIIMXCS 3a YETBEpPTh, MOJIYroAue, Toj,
HK3aMEH U UTOTOBBIE HE IO3]IHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M MO MIKOJE IO
3aBEpILIECHUN y4eOHOTO NEPHOA;
* [Ipu HEOOXOOMMOCTH OINOBELIATh POAUTENECH HEYCHEBAIOMIMX O0ydarouuxcs,
00y4Jaromuxcsi, MPOIMyCKAOIINUX 3aHSATHUS,
 Jlo Hauana y4yeOHOro roja co3/1aTh KaJleHAApPHO-TEMAaTHYECKOE MJIaHUPOBAHUE U
BHEJIPUTh €r0 B DJJEKTPOHHBIA >KypHal. KonndecTBO 4acoB B KaJIEHIApHO-
TEMaTUYE€CKOM IUIAHUPOBAHUHU JOJHKHO COOTBETCTBOBATH yUEOHOMY ILJIaHY;
 Bectu Bce 3amucu 1o BceM Yy4eOHBIM mpeameTaMm (BKJIHOYash YpPOKH IIO
MHOCTPAaHHOMY $I3bIKY) Ha PYCCKOM SI3bIKE C 00s3aTENIbHBIM YKa3aHUEM HE TOJBKO
TEM YPOKOB, HO M TEM 3aJaHUil 0 YPOKY;
* OmnpenennuTh cOCTaB MOATIPYNN, NpPH JEJIEHUU Kiacca I0 IPEeAMETY Ha
NOATPYIIBI, ¥ COOOLIAIOT CHCTEMHOMY aJMUHHUCTpPATOpy. 3alucu BECTU
WHIUBUIYAIbHO KaXKIbIM Y4YUTENeM, Beaylum rpymmy. [lepeBoa oOyuarommxcs
U3 TPYMIbI B TPYIITY MOXET ObITh Mpou3BeeH anMuuuctpaTopom IK/I/] Tonbko
M0 OKOHYaHUI0 y4eOHOro nepuojia (4eTBepTH, MOIYyTroausl);
 Ha crpanuue »31eKTpoHHOro >XypHana «TeMbl ypOKOB W 3alaHus» BBOIUTh
TEMY, U3yUYECHHYIO Ha YPOKE, BHIIIOIHIEMBIC 3aJaHUS ¥ TUIT 3TUX 3aJaHUM.

3.4. AnmunucTtparop caiita OY:

— Pa3Mmemaer Ha WIKOJIBHOM caiiTe HOPMAaTUBHO — MPABOBbIE JOKYMEHTHI IO
BeaeHuto DXK/D/1;

— Pasmemaer Ha caitte OY uHcTpykumio no padore ¢ DXK/DJ[ ansi y4eHUKOB,
poautenei (3aKOHHBIX MPEACTaBUTENEH ), TeJaroros.



3.5. 3amecTuTennb AupexkTopa no YBP
3amecTuTenn qupekropa no Y BP umeer npaso:
* [lomy4yaTh CBOEBPEMEHHYIO HMHIMUBHUAYaJIbHYI0 KOHCYJBTAIMIO IO BOIPOCAM
paboThI C BIEKTPOHHBIM KYPHAJIOM;
* OOcyxnath Ha ¢opyMme 00y TeMy, Kacaroulyrocsi y4eOHO-BOCIIUTATEILHOTO
npoliecca, u mpolecca ynpaBJIeHUs IKOJIOMH;
» Bectu nu4HBINA 37€KTPOHHBIN TOPTHOIIHO.
3amecturesnn Aupexkropa no YBP o6s3an:
 COBMECTHO C JPYIMMHU aJIMHUHHCTPATUBHBIMU COTPYJAHUKAMHU pa3padaThIBaATh
HOPMATHBHYIO 06a3y yueOHOro mporiecca A Beaenus XK/ st pazMenieHus Ha
caiite OY;
« ®opmupoBaTh paclnucaHuE 3aHATUM MO KjaccaMm, YYUTENssM M KaOMHETaM B
Hayasie y4yeOHoro roma. Ilpu HEOOXOIMMOCTH MPOBOJIUTH KOPPEKTUPOBKY
pacnucaHus;
* [lpoBepsiTh  HaNMuMe  KaJEHAAPHO-TEMATHYECKOTO  IUIAHUPOBaHUS B
AJIEKTPOHHOM >KypHAJIe IIKOJIbI Y YUYUTENeH MPEeIMETHUKOB JI0 Hayaida y4eOHOTO
rona;
* KoHTponupoBaTh CBOEBPEMEHHOCTh 3aMOJHEHUS] AJIEKTPOHHOTO KypHaia
YUUTEISIMU-TIPEAMETHUKAMH U KJIACCHBIMU PYKOBOJUTEISIMU € NMOMOIIIbIO «OTueTa
0 JIOCTYTE K KJIaCCHOMY >KYpHaITy»;
* Omnpenenarb Touku dkciyatanuu OXK/JJ[ (B cilydyae HEAOCTaTOYHOU
TEXHHUYECKOM ocHaIeHHOCTH OY)
» Co3naBath U MyOJIUKOBATh OOBSBICHUS HA DJICKTPOHHOU JOCKE OOBSBICHHUH O
BPEMEHU U MECTE KJIACCHBIX COOpaHUM, U3MEHEHUSX B PACIUCAHUU U JPYrou
ONepaTUBHON MH(MOPMALUU IJIs YUUTENEH, YYHEHUKOB U POJUTENEH;
* AHanu3upoBaTh JAaHHBIC MO PE3yJbTAaTUBHOCTU Yy4e€OHOTO mMpolecca W, MpH
HEO0OXO0IMMOCTH; (OPMHUPOBATh HEOOXOIWMBIC OTYETHI B OyMa)XHOM BHJIE II0
OKOHYAHUIO YYEOHBIX TIEPUOIOB:

»  JIBmkeHHe 00y4aromuxcs Mo MIKOJE;

*  JluHamuKa JBWKEHUS OOYYaIOIIUXCS IO MIKOJE (BBIOBITHE) — OKOHYAHUIO
y4eOHOro To/1a;

*  Crucok BBIOBIBIIMX OOYYAIOIINXCS 32 TIEPHUO/T;

e Cnoucok npuOBIBIIMX 00yYarOMUXCS 3a IEPUOI;

. HanomnHseMocCTh KJ1acCOB;

*  HToroBsie 1aHHBIC 110 YYAIIUMCS;

*  Ortuer 0 mocenaemMocTH kiacca (1o Mecsiam);

¢ Ortuer KJIACCHOTO PYKOBOJUTENS 32 yUeOHBIN nepuo;

*  Hrorm ycrneBaeMOCTH Kjiacca 3a y4eOHBIN MEPHUO/T;

*  CBojgHas BeJOMOCTbH y4€Ta YCIEBAEMOCTH 00YyJarONuXCsl Kiacca;

«  (CBojHast BEIOMOCTb y4€Ta MOCEMIAEMOCTH.

3.6. IupekTtop:
JIMpeKTOop HIKOJIbI UMeeT MPaBo:



 Ha3nauatp COTpYyIHHUKOB IIKOJBI Ha HCIOJHEHUS OOS3aHHOCTEM B
COOTBETCTBUM C JJAaHHBIM IIOJIOKEHUEM;

* O6o3Hauath Ha Qopyme TeMbl ISl OOCYXKICHHs, Kacaroluecs y4eOHO-
BOCIIMTATEIBHOTO MPOLIECCa, U MPoLecca YIIPaBICHUs IIKOJIOH;

* IlyOnukoBaTh INpuKa3bl U IOJIOKEHMS, W3/1aBacMble B IIKOJIE, B paslese
«JlokyMeHTbI — BHYTpUIIIKOJIBEHBIEY.

JIMpeKkTOop MIKOJbI 00sI3aH:

» PaspabatbiBaTh U yTBEpkAaTh HOPMATHBHYIO M HHYIO JokyMeHTaruio OY 1o
BeaeHuro DXK/DI;

* OcyuiecTBiATh KOHTPOJb 3a BeaeHueM DK/D/1 ve pexe 1 pasza B mecsil.

* Cosznmath Bce HEOOXOIMMBIE YCIOBHUS AJIsi BHEAPEHUS M OOecreueHus: padoThI
AIIEKTPOHHOTO JKypHaja B y4eOHO-BOCHHUTATEIRHOM TIPOIECCE U MpoIiecce
YIPABJICHHUS IIKOJIOM; ONMPEAENITh TOUKH KcmuryaTanuu IK/D/1;

. [IpenycmarpuBaTh [I€HEKHOE BO3HATPaXKIECHUE YUMTENEH U KIIACCHBIX
PYKOBOJUTENIEH B Cly4yae JOHKHOTO MCIOJHEHUS IPaBWI U MOpAIKa pabOThl €
3JIEKTPOHHBIM KYpHAJIOM NPU HAYUCIIEHUU NMPEMHUH, C YUETOM UX HaArpy3Ku Npu
paboTe ¢ CUCTEMOM.

4. O0mue npaBuJia BeJACHUs yueTa

4.1.Baecenne wuHpopManmuu O 3aHATUM W 00 OTCYTCTBYIOIIMX JIOJKHBI
MIPOU3BOAMUTHCS MO (PAKTy B ICHH MPOBEACHUS. Ecii 3aHATHE TIPOBOAMIOCH BMECTO
OCHOBHOTO TpernojaBaTeis, (akT 3aMeHbl JODKEH OTpaXaTbCid B MOMEHT
BHECCHMS YUETHOM 3aITHUCH.

4.2.BHecenue B KypHal wuHQOpMAIMK O JOMAIlHEM 3aJaHUM  JOJDKHO
MIPOU3BOANTHCS B JICHB MPOBEICHUS 3aHATHS. 3a/IaHNUE JOKHO BHOCUTHCS B
4.3.KypHaJ He To3/IHee, YeM depe3 | yac mocie OKOHYaHHUS BCEX 3aHATHI JaHHBIX
oOydJarommxcs.

4.4 PexomeHnayeTcs 3apaHee pa3MenlaTh 3a/1aHus, YTOObI Y 00y4aroIIuXcs
4.5.0p171a BOBMOKHOCTh 3a0J1arOBpEeMEHHO TUTAHUPOBATh CBOE BpEMS.
4.6.Pe3ynpTaThl OIICHUBAHMS BBIMOJHEHHBIX OOYYaIOIMIMMHUCS PadOT JTOJDKHBI
BBICTABJISIThCA HE TMO3/HEE | HEmenu Co JIHA UX TMPOBEACHHUS B COOTBETCTBUU C
npuasaTeiMu B MKOY COII c./[3yapukay npaBuiiaMu OIleHKH paboT.
4.7.ApXvBHOE XpaHEHHE YYETHBIX JAHHBIX JIOJDKHO MpeaycMaTpuBaTh KOHTPOJb
32 MX IEJOCTHOCTHIO M JOCTOBEPHOCTHIO HAa MPOTSHKCHWH BCETO HEOOXOAMMOTO
CpOKa, HampuMep, C TOMOIIBI0 3JIEKTPOHHOUW IMOIIMUCH. DJIESKTPOHHOE XpaHEHHUE
aApXWBHBIX JAHHBIX JOHKHO OCYIIECTBIIATHCS MUHHMAJIBLHO Ha JABYX HOCHUTEISAX H
XPAHHUTHCS B PA3HBIX TOMEIICHUAX.

S. YciaoBusi COBMEIIEHHOI0 XPAHEHUS JAAHHBIX B JJIEKTPOHHOM BH/E U HA
OyMaKHBIX HOCHUTEJIAX

5.1.B cnydae HeoOxoammocTu ucnonb3oBanus Jlanueix DXK H3 37I€KTpOHHOM
dbopMBI B KauecTBE MEUATHOTO JOKyMEHTa WH(OpMAaIus BHIBOJUTCS HA TeYaTh U
3aBEpSETCS B yCTAHOBJIECHHOM MOPAJIKE. APXMBHOE XPAHEHUE YUYETHBIX JAHHBIX Ha
OyMa)KHBIX HOCUTETISX JOJKHO OCYIIECTBISTHCS B COOTBETCTBHUH C JCHCTBYIOITUM
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5.2.CBojiHasi BEIOMOCTh UTOTOBOM YCHEIIHOCTH Kjacca 3a Y4eOHBbId Toj
BBIBOJAUTCS M3 CHCTEMbl Yy4yeTa B TOM BHJE, KOTOPbIH MNpPEeayCMOTPEH
JEHUCTBYIONMMHU TPeOOBAaHUAMH apXUBHOW ciy>kObl. Eciu nanHbie mo yuyeOHOMY
TOJly XpaHSATCS B DJIEKTPOHHOM BUJIE, CBOJIHASI BEOMOCTh MOXKET ObITh NepeiaHa B
apXvB Cpa3y M0 3aBEpIICHUWU BEIACHUS Y4YeTa B COOTBETCTBYIOLIEM KIJIACCHOM
XKypHaie.

5.3.Ilpu BeneHun y4eTa B JIEKTPOHHOM BHJI€ HEOOXOIMMOCTh BBIBOJIA IAHHBIX Ha
neyath JIsl UCMOJIb30BAHUSI B KQUECTBE JOKYMEHTA OMPEACISIETCS COOTBETCTBUEM
ucrnosbzyemoir  mHpopmanuonnoit cucremelr ['OCT P HMCO 15489-1-2007
«CucremMa CTaHAapTOB MO WHGOPMAITIH, OMOIMOTEYHOMY M U3AATEIIbCKOMY JICIy.
VYnpasnenue nokymeHTaMu. OO011re TpeOoBaHUSN.

6. IIpenocraBienue ycayru I/l (umnpopmMupoBaHMS OOY4HAIOIIUXCH M HX
poauTeJiell (3aKOHHBIX MpeICTaBUTeei) 0 pe3yIbTaTax 00y4eHus)

6.1.1py  BemeHum  ydera  yCIeBaeMOCTH ¢  ucnoib3oBanueM XK
OOyYarOMIMMCSI U UX POAUTENIAM (3aKOHHBIM MPEACTABUTENSIM) 00€CIIeunBaeTCs
BO3MOXKHOCTh OIEPAaTUBHOTO TOJIyueHUs HHopMmanuu ©O0e3 oOpalieHus K
corpynnukam OV (aBTOMaTHYECKH).

6.2.J]In1 ponmureneil (3aKOHHBIX TMPEACTABUTENCH), KOTOpbIE 3asBUIH O
HEBO3MOKHOCTH WJIA HEKEJIaHUHU MCIOJIb30BaTh JOCTYN K 3JEKTPOHHBIM (hopMam
NpeACTaBICHUs] MH(OpPMALMU, NOJKHO ObITh oOecredyeHO HHMOPMUPOBAHHUE O
pe3ynbratax OOy4eHHs HE pexe, YeM OJIMH pa3 B HEACNI0 C HCIOJIb30BAaHUEM
pacnevyaTKku pe3yJbTaToB.

6.3.Pexomennyetrcst  perynsapHo  WHGOPMHUPOBATH  OOydYaloOmUXCS W UX
poauTeneil (3aKOHHBIX MPEACTABUTENEH) O MPOTHO3€ UX HUTOTOBOM YCHEUIHOCTH
oOyuJaroluxcs 3a OTYETHBIN Nepro/ (YETBEPTh, TPUMECTP, OJYTOANUE U TIP.).
6.4.Nudopmarus 00 UTOTOBOM OLICHUBAHUU u KOHKYPCHBIX
(9K3aMEHAIIMOHHBIX) MCTBITAHUAX JOJDKHA OBITh JOCTYIHA OOYYaromuMcs M UX
poauTeNnsM (3aKOHHBIM 'MIPEACTABUTENIAM) HE MO3XKE CYTOK IOCJE MOJYy4YeHUs
pE3yNbTATOB.

6.5.JocraBka wuHpOpMaAIMKM OOYyYAIOIIUMCS M WX POAUTENAM (3aKOHHBIM
MPEICTABUTEIISIM) MOKET OCYIIECTBIISITHCS B COTJIACOBAHHOM (popMe, B HACTHOCTH,
M0 YKa3aHHbIM MU KOHTAKTHBIM JaHHBIM, JIMOO BBEJEHHBIM CaAMOCTOSTEJIBHO.
[lepenadya KOHTaKTHBIX JAHHBIX JOJIKHA OCYIIECTBISATHCSA POJUTENSIMUA MUCHbMEHHO
WIN C IPUMEHEHUEM D3JIEKTPOHHBIX CHCTEM IepeAadyd JOKYMEHTOB AJIEKTPOHHOMN
MOJIHUCHIO.

JlanHoe IlonoxeHne BCTymaeT B CUIIy CO JHA €ro yrBepxkaeHus. Cpok aencTBUsS
HE OrpaHuyeH (WK A0 MOMEHTa BBeAeHHsI HOBOro [lonoxeHus).






